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Application

	Applicant Name:
	

	Seasonal Vacancy applied for:
	

	Vacancy location (Property):
	



We are passionate about what we do and wish to employ people who share our passion and embrace our values and ways of working, thereby contributing to our ongoing success.

	Use of Curriculum Vitae (CVs)
	We are committed to recruiting the best people to fill our vacancies in a fair and equitable way.  An application form helps us to compare individuals on like for like information and as such we do not accept a CV.

	
	

	Shortlisting


	an equal opportunities employer and as such all appointments are made on merit.  Shortlisting is carried out objectively by assessing the information you provide against the requirements of the job as detailed in the Role Profile.  If you are shortlisted, you will be contacted and invited to attend an interview.  If there are any special arrangements associated with the interview process you will be advised accordingly i.e. knowledge skills tests, presentation or a property visit.

If you have not been contacted within four weeks of the closing date it will be because we have decided not to take your application any further.  We regret that we are not able to notify candidates that their application has been unsuccessful as we often have a large number of applications.

	
	

	Pre – employment 

Checks
	All job offers and ongoing employment are subject to:

Satisfactory medical clearance; References satisfactory to the us; Proof of qualifications; Eligibility for employment

And where relevant, a decision based upon a disclosure from the Criminal Records Bureau.

	If you would like assistance in filling out this form please contact us. Contact details for all our sites can be found at http://www.ultimateservicesgroup.co.uk/contact-us.html 
We do hope that you are successful in your application.  However, if you are not, please do not be discouraged from re-applying; your skills and experience may be what we need for our next vacancy. 

For more information about employment opportunities with the us please visit our job pages at www.ultimateservicesgroup.co.uk/job-opportunites.html 



	Family Name: 
	Address:


	First Name(s):

	

	Title:

	

	Preferred name:

	Postcode:




	Email address:


	Contact Telephone Numbers

Please tick the number you would prefer us to contact you on should we need to.

	 FORMCHECKBOX 
  Home:


	 FORMCHECKBOX 
  Work:
Ext:


	 FORMCHECKBOX 
  Mobile:


	

	Would you prefer us to contact you by:

Email  FORMCHECKBOX 

Telephone  FORMCHECKBOX 




Please provide details of your experience bearing in mind the role you are applying for, including any relevant unpaid and voluntary work.

Please continue on a separate sheet if necessary or if you need to advise us of any additional information.

	Name and address of current/most recent employer or voluntary organisation:


	Role Title:


	
	

	
	Period covered (years/months e.g. 3yrs 4mths):



	
	Reason for leaving:


	Key Responsibilities and Achievements: (Please highlight the size and nature of the organisation, the number of people you worked with or line managed and the size of budget managed, if relevant)



	Most Recent Salary

per 

(excluding benefits):   


Experience cont’d… - listing the more recent first

	Employer Name
	Employer Address
	Role Title
	Key responsibilities, your achievements and your reason for leaving
	Period covered (yrs/ mths e.g. 2yrs 1mth):

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


TRAINING/EDUCATION AN


Please include any training/education and qualifications that you feel are relevant for this role – either directly or indirectly, listing the most recent first.

Please continue on a separate sheet if necessary.

	Type of Institution, i.e. school/college/university/

training provider
	Examinations taken and results i.e. GCSEs, A-Levels/details of training/qualifications attained

	
	

	
	

	
	

	
	

	
	



	Please include membership number, level and expiry date:




It is Ultimate Servicess policy to verify the qualifications of successful applicants, and you may be asked at a later stage in the recruitment process for your consent to checks being carried out.


Please tell us why you want to work for Ultimate Servicess and using the Role Profile and the our Required Ways of Working (expected standards of behaviour – found on the very back page of this form) tell us what skills/experience you will bring to the role you are applying for?.

Please continue on a separate sheet if necessary.

	



For part time roles, please tell us the days and times you are available to work.

	What days and hours can you work?
	



	Driving Licence

Please complete if driving is a requirement of the role as set out in the Role Profile.

	Do you hold a full, current UK driving licence?


Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

Do you have access to a vehicle?



Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

Please indicate the nature of any current endorsements:

     

	Criminal Offences

	Do you have any convictions that are not considered ‘spent’ under the Rehabilitation of Offenders Act?
Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

If you are unsure what this means, guidance is available on our jobs website www.ultimateservicesgroup.co.uk
If yes, please provide details here:

Date:




  Nature of Offence:

  Penalty:

	
	
	

	
	
	

	
	
	

	If indicated in the application pack, i.e. where the role is required to work with children or vulnerable adults, and you are successful in your application, you may be required to undertake a Criminal Records Bureau disclosure prior to commencement of employment.  Examples of such roles would include Learning Officers and Education Assistants.  All disclosures are handled by Ultimate Services in accordance with the CRB’s Code of Practice which is available from  Ultimate Services on request or from the CRB website www.crb.gov.uk.

	Eligibility to work in the UK

	Do you require a work permit to work in the UK? 

Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 



	If yes, please indicate type of permit:
	

	
	
	
	

	Please provide permit number:
	
	and expiry date
	

	
	
	
	

	Health

	Please provide any information we need to know at this stage in your application e.g. if invited to interview would you need any particular arrangements i.e. communicator, equipment?



	Welsh Language

	If the ability to speak Welsh is an essential requirement of the role as set out in the Role Profile, please tick below your level of proficiency:



	Basic
 FORMCHECKBOX 

	Conversational
 FORMCHECKBOX 

	Fluent
 FORMCHECKBOX 


	Interested Parties

	In accordance with our Equal Opportunities policy, and to ensure an unbiased selection process, if you have any close friends and/or relatives currently employed by Ultimate Servicess, please detail below:

Name:




Relationship to you:

 Work Location:

	
	
	

	
	
	

	How did you find out about this vacancy, e.g. name of publication, the website, word of mouth etc.?

	


 
Please provide details of two referees who will be able to give an evidenced account of your workplace/educational performance, or skills you have displayed in a voluntary capacity.  One of the referees should be your current or most recent employer/voluntary organisation, a university/college tutor or an HR professional from your previous employment.

You must not include friends or members of your family.

	Referee 1


	Referee 2
	

	Name:


	Name: 

	Referee’s relationship to you:


	Referee’s relationship to you:



	Address:



Postcode:  
	Address:





Postcode: 

	Contact number:

	Contact Number:




	Email Address (if applicable):


	Email Address (if applicable):



	May we contact this referee after interview?

Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


	May we contact this referee after interview?

Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 



All offers of employment and subsequent appointment are made subject to pre-employment checks including the receipt of references, which in the opinion of the Ultimate Service's are satisfactory.

DECLARATION

The personal information collected on this form will be used for the purposes of recruitment and selection for the role or roles you have applied for, or other roles you may be suitable for within the Ultimate Service's and if appointed will form part of your employment record.  The information will not be used for any other purpose nor will it be disclosed to any third party.  Ultimate Service’s policy on retention of information is that all recruitment records are destroyed six months after the closing date for positions advertised in three years after the closing date for positions advertised in  (except for information on successful applicants).  Please confirm by signing below that you give consent for your information to be used for the Ultimate Services Group’s recruitment purposes. 

I am aware that the Ultimate Services Group will create computer and paper records on me during the recruitment and selection process.

If it is discovered that you have given any information which you know to be false, or if you withhold any relevant information, your application may be rejected or any subsequent employment with us terminated.

I declare that the information I have given is, to the best of my knowledge, true and complete. You do not need to sign this if you are sending your application via email.

Signature: X




Date:


Print Name:


This page is left blank intentionally.


	We are committed to ensuring that all applicants are treated fairly regardless of race, gender, marital status, disability, age, sexual orientation, religion or belief.  We therefore welcome applications from all sections of the community.

Monitoring

To help us monitor our performance, we ask you to complete all relevant parts of this page.  This information is confidential and used solely for monitoring purposes.  We separate this page on receipt of your application form before we consider your application.  The form will not be shown to the selection panel and will be destroyed after six months.



	Vacancy applied for:




	Vacancy Location:

	Vacancy Reference:
     

	Ethnic Origin

	I describe my ethnic origin as: (please tick relevant box)

	White

 FORMCHECKBOX 
 British

 FORMCHECKBOX 
 Irish

 FORMCHECKBOX 
 Irish Travelling Community

 FORMCHECKBOX 
 Other White
	Black or Black British

 FORMCHECKBOX 
 Black Caribbean

 FORMCHECKBOX 
 Black African

 FORMCHECKBOX 
 Other Black
	Chinese or other

Ethnic Group

 FORMCHECKBOX 
 Chinese

 FORMCHECKBOX 
 Other Ethnic Group

	Mixed

 FORMCHECKBOX 
 White and Black Caribbean

 FORMCHECKBOX 
 White and Black African

 FORMCHECKBOX 
 White and Asian

 FORMCHECKBOX 
 Other Mixed
	Asian or Asian British

 FORMCHECKBOX 
 Indian

 FORMCHECKBOX 
 Pakistani

 FORMCHECKBOX 
 Bangladeshi

 FORMCHECKBOX 
 Other Asian
	

	Sex

	Male
 FORMCHECKBOX 

Female
 FORMCHECKBOX 


	Disability

	Do you have a disability as defined by the Disability Discrimination Act 1995?

	Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

If ‘yes’, please give brief details of the effects of your disability on your day-to-day activities, and any other information that you feel would help us to accommodate your needs and thus meet our obligations under the Disability Discrimination Act 1995.  A disability in no way precludes you from consideration for a position and the Trust wishes to assist and support applicants with a disability through the recruitment process.



	

	
	
	
	
	
	

	



Working Together

· Think and act in the interests of ‘Ultimate Servicess’, not just in the interests of our own part of the organisation, be that a directorate, region or property

· Build trust and confidence between ourselves and different parts of the organisation: for example, between Enterprises (trading company) between staff and volunteers

· Learn from our own and others’ experiences all the time, inside and outside of Ultimate Servicess Site  – and not be afraid to admit mistakes

Achieving Results

· Take and accept personal responsibility for what we do

· Focus on results rather than the process for getting there

· Act prudently with our resources, both money and people

· Learn from our own and others’ experiences all the time, inside and outside the Ultimate Servicess – and not be afraid to admit mistakes

Being Innovative

· Be ready to experiment and take some informed risks in what we do

· Think and act creatively

Communicating

· Communicate and share information with each other

· Take pride in all we do

Making Decisions

· Make clear and timely decisions and make sure there is accountability for putting them into practice and judging results

Serving Customers

· Understand and meet our customers’ needs, whether the customer is a visitor,  a volunteer, a partner or another member of staff

· Take pride in all we do
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useful information











Personal details











Experience








Training/education and qualifications











Professional memberships














Why Ultimate Services Group?











Availability to work











Other information











References











Equal opportunities











Required Ways of Working
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